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UNIVERSITY OF WISCONSIN-MADISON SCHOOL OF EDUCATION, OFFICE OF THE DEAN
MEMORANDUM OF AGREEMENT FOR EMPLOYMENT IN THE 2024 SUMMER TERM


TO:	Person Name and Title	                          XXXXXXX                                                                     
Name and Title	Department

Subject to the approval by employing department and the School of Education, I am pleased to offer you the following appointment in the XXXX Summer Term:
PERIOD:XXXX	PERCENT TIME: %
	
Session
	Course Number
	
Course Title
	
Credits
	Time/Days (if known)

	XXX
	XXXXX
	XXXXXX
		X	
	



SPECIAL CONDITIONS OR DUTIES of this appointment, if any (e.g., summer chair, backup instructor for award/grant)

In addition to teaching the course(s) listed above, it is assumed that you will carry on such other activities as are customary in your department for Summer Term staff: for example, direction of dissertations, direction of students registered for independent reading or research, and service on examining committees.


If you wish to accept this offer, please read carefully the statement below, sign it, and return this agreement to XXXXXX

I accept the 20XX Summer Term appointment as stated above, and I am willing to regard this appointment as a contractual obligation on my part, just as the School of Education and Summer Term administration regard the appointment as a contractual obligation on the part of the University.

I understand that I may be released from my obligation, without payment, if the above course(s) are cancelled due to low enrollment, funding, and/or department need. Add Cancelation payment information (optional) I also understand, that if I have applied for and am awarded summer salary support (i.e. grant funding) for Summer 20XX, I may be released from teaching obligations listed above. Please note, release from teaching obligations will not be approved for the purpose of allowing substitution of any other summer appointment in 20XX, unless the department is able to make alternate arrangements for performance of the Summer Term duties originally assigned to me as stated above, and such arrangements are acceptable to the department chairperson.


Date	Signature of Employee

This offer, and its acceptance, is in accordance with my understanding of the department’s proposed program of offerings in the 20XX Summer Term.


Date	Signature of Department Chairperson


Date	Signature of Dean or Representative
