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Is this appointment
for an employee Is this a
that was employed | Graduate Graduate Assistan Hire Through “Regular”
in Spring? | Assistant Hire or JEMS Hire as Summer
Academic/ Service/Session Pay Basis
YLS Hire

Create PVL Waiver
for Summer Service/

Is this employee Session Hire

permanent or
terminal?

Terminal

Permanent

Confirm Hire in HRS
Job Data/Funding
and in Biweekly
Payroll Edits

If an employee does not
get a Summer Hire Report
generated, please provide
them with an
appointment letter. MoU
template may be used for
instructional
appointments.
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